04-12-85
TRAFFI C OFFI CER, 3214

Summary of Duties : Patrols an assigned area on foot or in a vehicle
to enforce notor vehicle parking regul ati ons; issues warni ngs or
citations for illegal parking and i npounds vehicles; directs vehicul ar

and pedestrian traffic at a specific intersection or other specified
| ocati on; and does rel ated worKk.

D stinguishing Features : A Traffic Oficer's primary responsibility
is enforcing notor vehicle parking regul ati ons whi ch invol ves
identifying notor vehicles parked in violation of the Gty of Los
Angel es Muni ci pal Code and the California State Vehicle Code and

i ssuing warning notices or parking citations. Traffic Cficers also

i mpound vehicles illegally parked in critical zones, abandoned
vehi cl es or vehicles with nunerous unpaid parking citations. Enployees
of this class may al so direct vehicular and pedestrian traffic at an
assi gned | ocati on.

Traffic Oficers receive classroomand on-the-job training in parking
enforcenent and intersection control techniques and procedures. They
are nornmal |y supervised by Senior Traffic Supervisors and may be
assigned to work nights, week-ends, and holidays and under adverse
weat her condi ti ons.

Exanples of Duties : Patrols assigned areas on foot or in a vehicle;
identifies notor vehicles parked in violation of the Gty of Los
Angel es Muni ci pal Code and the California State Vehicle Code; places
chal k marks or uses timng sheets, as a tine check, on vehicles parked
intime limt parking zones; checks vehicles parked in netered parking
zones; issues warnings, notices or parking citations; inpounds
vehi cl es parked in violation of parking regul ations;

| mmobi i zes vehicles with confirmed unpai d warrant status by
installing boot; and nay rel ease i mmobilized vehicl es upon recei pt of
proper authority;

D rects vehicular and pedestrian traffic at an assigned intersection
or in special situations such as traffic accidents, police and fire
enmergencies and intersections with inoperative traffic signals to
prevent congestion and expedite safe and orderly novenent of traffic;
directs pedestrians in crossing fromcurb to curb at intersections;

Testifies in court regarding the circunstances surroundi ng and reasons
for issuing parking citations;

Maintains a daily | og which describes activities during a tour of duty
including citations issued, citizen conplaints, or unusual situations
in which the officer was required to direct traffic; prepares witten
reports describing problens or incidents and nay nmake recommendati ons



for changes in parking and traffic control including changes in the
synchroni zation of traffic signals and tine [imts for parking zones;

May check on Grossing Quards to determne their presence at assigned
times, proper uniformand deneanor; may contact supervisor if a

G ossing Quard is not on duty and assume the control of pedestrian
traffic until relieved,

Patrols the streets and public parking lots in an assigned area on
foot or in a vehicle; uses portable radio transceivers or radios in
vehicles to report status and problens, to request information and to
obtain instructions fromsupervisors; and nay occasionally be assi gned
to other duties for training purposes or to neet technol ogi cal changes
or emergenci es.

Qualifications : The ability to |l earn techniques of parking

enf orcenment procedures and intersection control; the ability to
operate a notor vehicle; the ability to understand and to foll ow
directions; the ability to deal tactfully and effectively with the
public and ot her enployees; the ability to read and understand Los
Angel es Muni ci pal Code and the State Vehicle Code, notices, bulletins,
and nenos; the ability to communicate effectively with the public and
in court for the purpose of giving explanations; the ability to wite
clear and conpl ete reports describing activities, problens, inci-
dents, and special circunstances.

QG aduation fromhigh school or GE D. equivalent is desired, but not
required.

License: Awvalid California driver's license is required.
Physical Requirenents : Strength to performaverage lifting up to

fifteen pounds and occasionally over twenty-five pounds; good speaki ng
and hearing ability; and good eyesight.

Persons with nedical limtations nmay, w th reasonabl e accommodati on,
be capabl e of performng the duties of some of the positions in this
class. Such determ nation nust be nade on an individual basis in
[ight of the person's limtations, the requirenments of the position,
and the appointing authority's ability to effect reasonabl e
accomodations to the person's limtations.

As provided in Gvil Service Commssion Rule 2.5 and Secti on
4.55 of the Admnistrative Code, this specification is
descriptive, explanatory and not restrictive. It is not
intended to declare what all of the duties and responsibilities
of any position shall be.



