City of Los Angeles

Personnel Department

BACKGROUND INVESTIGATOR
SUPPLEMENTAL TRAINING AND EXPERIENCE QUESTIONNAIRE

The examination bulletin for Background Investigator states that all applicants must
complete and submit a City of Los Angeles Employment Application and a Background
Investigator Supplemental Training and Experience Questionnaire at the time of filing.

NOTE: Candidates must submit both of these documents to be considered
further in the examination process.

Your Background Investigator Supplemental Training and Experience Questionnaire will
be used for evaluation of your overall qualifications for the job. You must limit your
responses to the space and pages provided. No attachments or additional documents
submitted will be considered.

You must include your name and social security number in the spaces provided on the
top of each page.

CONTACTING RATERS If you attempt to contact a rater regarding this examination at
any time to gain an advantage or a special rating, you will be disqualified in the
examination.

If you are experiencing technical problems with this supplement, please report at
http://www.lacity.org/per/exams/supquest.cim?ClassCD=1764

CERTIFICATION (Must be completed)

| certify that all of the information and statements | have provided in this Background
Investigator Supplemental Training and Experience Questionnaire are true, complete,
and correct to the best of my knowledge and belief, and have been made in good faith.

LAST NAME

FIRST NAME

MIDDLE INITIAL

SOCIAL SECURITY NUMBER

E-MAIL ADDRESS

SIGNATURE (ONLY if NOT submitting online)




NAME SS#

PART | — For each item listed below, mark the box that best describes your experience in
performing the activity. Your responses should be based on the following
scale:

A — | have never been trained in or performed this activity.

B — | have been trained in the activity, but have not performed it.

C — I have been trained in this activity and have performed it as a training exercise.
D — I have performed this activity on the job only under supervision

E — | have performed this activity on my own on the job.

WORK EXPERIENCE - REVIEWING DOCUMENTS

1. Reviews law enforcement records

2. Reviews arrest reports

3. Reviews credit reports

WORK EXPERIENCE - INTERVIEWING

Conducts investigative interviews of subjects

Interviews subject’s friends, relatives, and neighbors

Interviews subject’s employers and co-workers

Interviews subject’s personal references

© N o g |k~

. Interviews law enforcement officials re: subjects

WORK EXPERIENCE — ANALYSIS

9. Compares information obtained to applicable criteria

10. Formulates conclusions

11. Assembles final investigative packages for presentation

WORK EXPERIENCE - WRITING

12. Writes complete, detailed statements of interviews

13. Writes summaries of information

14. Writes final recommendations, including evidence

INSTRUCIONS TO CANDIDATES:

PART Il - Complete item #1, then, for each of the work activities listed above for which you
have any training or experience, as indicated by a rating of “B to E,” complete the
corresponding sections on pages 5-11, in accordance with the instructions at the
top of each page.

PART IlI- Provide a response to the question on page 12, according to the instructions
given at the top of that page.



NAME SS#

Part 1l
1. Provide a description of your experience that relates directly to the position of
Background Investigator. Describe each position separately. Include position
title, employer dates of employment, a description of duties directly related to
investigations, and percent of time spent on investigative duties.
Position Title: Employer:
From: To: % time performing
Investigations:
Investigative Duties:
Position Title: Employer:
From: To: % time performing
Investigations:

Investigative Duties




NAME

SS#

Position Title: Employer:

From: To: % time performing
Investigations:

Investigative Duties

Position Title: Employer:

From: To: % time performing

Investigations:

Investigative Duties




NAME SS#

Provide a description of your education, training, and/or experience for each of the
following work activities for which you have indicated a rating of “B to E” on page 2.
You must limit your response to the space allowed for each activity. Use only the front
of the page. No additional pages or documents will be considered other than this
guestionnaire. (Responses may be typed or printed.)

2. Reviews law enforcement records:

3. Reviews arrest reports:




NAME SS#

Provide a description of your education, training, and/or experience for each of the
following work activities for which you have indicated a rating of “B to E” on page 2.
You must limit your response to the space allowed for each activity. Use only the front
of the page. No additional pages or documents will be considered other than this
guestionnaire. (Responses may be typed or printed.)

4. Reviews credit reports:

5. Conducts investigative interviews of subjects:




NAME SS#

Provide a description of your education, training, and/or experience for each of the
following work activities for which you have indicated a rating of “B to E” on page 2.
You must limit your response to the space allowed for each activity. Use only the front
of the page. No additional pages or documents will be considered other than this
guestionnaire. (Responses may be typed or printed.)

6. Interviews subject’s friends, relatives, and neighbors:

7. Interviews subject’s employers and co-workers:




NAME SS#

Provide a description of your education, training, and/or experience for each of the
following work activities for which you have indicated a rating of “B to E” on page 2.
You must limit your response to the space allowed for each activity. Use only the front
of the page. No additional pages or documents will be considered other than this
guestionnaire. (Responses may be typed or printed.)

8. Interviews subject’s personal references:

9. Interviews law enforcement officials re: subjects:




NAME SS#

Provide a description of your education, training, and/or experience for each of the
following work activities for which you have indicated a rating of “B to E” on page 2.
You must limit your response to the space allowed for each activity. Use only the front
of the page. No additional pages or documents will be considered other than this
guestionnaire. (Responses may be typed or printed.)

10. Compares information obtained to applicable criteria:

11. Formulates conclusions:




NAME SS#

Provide a description of your education, training, and/or experience for each of the
following work activities for which you have indicated a rating of “B to E” on page 2.
You must limit your response to the space allowed for each activity. Use only the front
of the page. No additional pages or documents will be considered other than this
guestionnaire. (Responses may be typed or printed.)

12. Assembles final investigative packages for presentation:

13. Writes complete, detailed statements of interviews:
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NAME SS#

Provide a description of your education, training, and/or experience for each of the
following work activities for which you have indicated a rating of “B to E” on page 2.
You must limit your response to the space allowed for each activity. Use only the front
of the page. No additional pages or documents will be considered other than this
guestionnaire. (Responses may be typed or printed.)

14. Writes summaries of information:

15. Writes final recommendations, including evidence:
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NAME SS#

Part Il

Please respond to the following question in a written narrative (essay) format.
Your response must be limited to the space provided on the front of this page.
The response may be typed or printed.

What do you do to keep up-to-date technically in the investigative field?

THIS COMPLETES THE BACKGROUND INVESTIGATOR
SUPPLEMENTAL TRAINING AND EXPERIENCE QUESTIONNAIRE

|Save Form|| Submit || Reset ||Print Form||
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