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To: All WIA Youth Consortia Leadership Team Members
CC: All WIA Youghr Consortia Executive Directors

From: Robert SainkyYssistant General Manager .
Workferce Development Division

SUBJECT: WIA DIRECTIVE NO: 04-05
ASSIGNMENT OF A MARKETING/PUBLIC RELATIONS ,
REPRESENTATIVE AND PUBLIC RELATIONS TRAINING CALENDAR

In the 2002-03 Annual Plan, the Workforce Investment Board authorized a branding and marketing
campaign to increase awareness of the Youth Opportunities System. The success of the campaign
is dependent on the collaborative efforts of all players in the youth system.

In an effort to build and strengthen marketing capacity, the City of Los Angeles asks that all WIA
Youth Consortia Leadership Teams designate two representatives to handle all marketing/public
relations (PR) matters concerning services provided under the Youth Opportunities System. Each
leadership team should decide whether designees would be per agency or per consortium. Please
note that City staff will consider these individuals as the consortia/agencies’ primary contacts for all
future PR trainings and other related PR events and activities. It will be incumbent upon each
consortium’s leadership team to inform Deloris Vaughn of any changes to their marketing/PR
representatives’ contact information. Deloris can be reached by fax at (213) 847-0221 or by e-mail

. at dvaughn(@cdd.lacity.org.

The City has contracted with a PR firm, Ruder Finn, to train these individuals. The first in a series
of trainings is “PR 101: An Introduction to Public Relations.” This training is aimed to
strengthen public relations capacities in each consortium and is open to all levels of agency staff. A
second training called “PR 102: Applying the Tools for Public Relations” will also be offered to
those staff members who have been designated as marketing/PR representatives. This training will
teach the application of PR tactics to fit the needs of each consortium. Attendees will learn to write
press releases and media alerts, prepare for interviews, as well as receive insights on speaking with
reporters and understanding media relations. All designated individuals should attend one of the
scheduled PR 101 and PR 102 trainings. ‘
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Please refer to the attached PR 101 and PR 102 training calendar for exact schedules and locations.
Note that there are multiple offerings of each being conducted in various consortium locations
throughout the City. Since each PR 101 training is limited to 25 participants and each PR 102
training is limited to 15 participants, spaces will be filled on a first-come-first-served basis. To
register for the trainings and designate your marketing/PR representatives, please e-mail the
attached Designation Form to Deloris no later than August 29, 2003. Staff members who wish to
attend the August 12 or 13 session will need to register ASAP. Upon receipt of the form, registrants
will receive a placement confirmation by e-mail.

If you have any questions or would like additional information regarding the marketing/PR
campaign, please feel free to contact David Eder at (213) 847-6540 / deder(@cdd.lacity.org or
Brittany Batong at (213) 485-2203 / bbatong@cdd.lacity.org.
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Marketing/Public Relations Representative Designation Form
PR 101 & 102 Training Registration

Agency and Consortinm:

Available Training Dates:
PR 101 = 8/12/03 or 9/8/03
PR 102 = 9/8/03, 9/9/03, 9/15/03, or 9/16/03

Names of Attendees:
(Note: Only those requesting both trainings will be listed as the Agency’s marketing/PR
representatives.)

1. First Name: Last Name:
Tel: ( ) Fax: ( )
Email:
Preferred Date for PR 101 and PR 102
2. First Name: Last Name:
Tel: ( ) Fax: ( )
Email:
Preferred Date for PR 101 and PR 102

Please email form to Deloris Vaughn at dvau cdd.lacity.org or fax it to (213) 847-0221 no
later than August 29, 2003 (ASAP for those registering for the August 12 or 13 sessions).
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