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TO: All Full Service and Satellj

orkSource Centers

FROM: Ann Giagni, Dire g/
Workforce Development Division

SUBJECT: WIA DIRECTIVE NUMBER __03-2¢
SERVICES TO EX-OFFENDERS: CAPACITY BUILDING, PROGRAM SUP-
PORT, AND DESIGNATION OF EX-OFFENDER SERVICES COORDINATOR
FOR EACH FULL SERVICE AND SATELLITE WORKSOURCE CENTERS.

DUE: February 25, 2003

The “Services to Ex-Offenders Capacity Building Program” hereafter known as the “Second
Chance Project,” is a newly funded technical assistance service for the special population of
ex-offenders. The goal of the program is to improve employment development services for
ex-offenders within the WorkSource California System and other workforce related programs
funded through the City of Los Angeles.

The Community Development Department has entered into an agreement with Community Build
to provide these capacity building services. The term Ex-Offender is defined by the WIA
Regulations as “... ‘offender’ is anyone who has been subject to any stage of the criminal justice
process as well as individuals who have been convicted of a misdemeanor or felony (6/01).”

Each participating Full Service and Satellite WorkSource Center is asked to designate a staff
member to serve as the Second Chance Project Coordinator (and an alternate). This represent-
ative will function as the point of contact for training, support related services, and will be
responsible for disseminating all related materials and information to all partners in the center.

Please designate your representative by completing and returning the attached form.
Representatives should be chosen based on related background/experience and/or expressed
interest in this special population. After training, representatives will receive a certificate. To
better determine your training requirements, please complete the attached Technical Assistance
Needs Assessment Survey. v

Return both the Designation Form and the Offender Services Training Needs
Assessment Survey by February 25, 2003.
ATTN: Marva Smith, Community Build Inc.
FAX to: 323-759-2412, PHONE: 323-789-9962
For more information contact Jude Helfman, at 213-473-0376 or jhelfman@cdd.lacity.org.
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