CITY OF LOS ANGELES

LILLIAN KAWASAKI CALIFORNIA COMMUNITY DEVELOPMENT
GENERAL MANAGER = DEPARTMENT

215 W. 6TH STREET
Los ANGELES, CA 80014
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MAYOR

baTE.  MAY 062002

TO: All Round Three and LACCD-LospAngeleg Mission College Childcare
Welfare-to-Work Program Directgrs

FROM: Ann Giagni, Director W
Workforce Development Division

SUBJECT: DIRECTIVE NO. 02-54 '
SUBMISSION OF FINAL WELFARE-TO-WORK INVENTORY
REPORT

This Directive establishes May 16, 2002 as the deadline for submission of a final,
updated inventory report to the City. This Directive also provides guidelines for the
submission of the inventory report.

The attached City Directive # 02-36 issued on February 13, 2002, contains the City’s
Welfare-to-Work inventory policies and has been provided for reference purposes. All
policies and procedures contained herein are consistent with applicable Federal, State and
City regulations incorporated by reference under Welfare-to-Work Agreements.

Contractors requiring further guidance regarding inventory and procurement procedures
are encouraged to contact their assigned WDD Program Analyst.

Submission of Inventory Report Guidelines

A. A deadline of May 16, 2002 has been established for the submission of inventory reports for
those contractors which will not receive a new Welfare-to-Work Agreement beyond June 30,
2002. Mandatory reporting items are outlined in the attached Directive # 02-36.

B. Electronic Submission

1. WtW Contractors are required to submit an accurate inventory report electronically, on
forms provided by the City. Contractors who did not receive a floppy disk containing the
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2. Contractors must submit the inventory report to the City by one of the following means:

a. Contractors may email their inventory report as attached documents to WDD
Analyst, Bernyesha Hollins at the following email address:

bhollins@cdd lacity.org

b. Alternatively, Contractors may mail or hand deliver their inventory reports contained
on disk to WDD Analyst, Bernyesha Hollins at the following address:

215 W. 6" Street, Tenth Floor
Los Angeles, CA 90014

C. Technical Assistance
Contractors requiring technical assistance with any matter related to the maintenance and
submission of inventory reports under the WtW grant may contact the following WDD staff

by phone or through the email account listed above.

Bernyesha Hollins ~ (213) 485-4756

AGLA:LM:BCH

Enc. City Directive #02-36: Welfare-to-Work (WtW) inventory: procurement procedures, record
requirement and closeout guidelines.







