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BACKGROUND

On October 31, 2000, the Non-Financial Worksite Agreement and Worksite Training Agreement
for the vouth system were issued as WIA Directive No. 01-27. In response to discussion by WILA
Youth Contractor Executive Directors, a task force was formed to consider revision of the
document. Subsequent task force recommendations centered primarily on abridging language
and reducing the use of legal terminclogy in the document. The result is this revised Worksite
Agreement which, effective immediatedy, is to be used for all worksites to which WIA youth are

assigned for training. :

City staff obtains Worksite Agreements for all non-profit and governmental m\ﬂi‘ksitm as part of
the worksite certification process. g

Cantractors are responsible for obtaining and maintaining on file Worksite Agreements for any
private-for-profit sites te which youth are assigned. The agreement will be directly between the
private-for prafit entity and the Centractor, but will contain essentially the same language as the
City Worksite Agreement, with “Contractor” substituted for "City"” references.

The term of the Worksite Agreement is for three years from the date of execution and may be
extended by written amendment. The Worksite Agreement signatory must have the authority to
sign an behalf of the worksite entity.

Mo revisions have been made to the Worksite Training Agreement. The Training Agreement is
cornpleted when an intern is assigned to a worksite. It describes the job assignment, identifies
the supervisor, and sets the terms for training. Itis to be discussed and signed by the
Contractor, Worksite Supervisor, and the intem. A Worksite Training Agreement must be
completed for every WIA intern assigned to a worksite. It is part of the decumentation process
and is subject to review by City staff.
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EFFECTIVE DATE

~ This directive is effective immediately upon receipt. It is the responsibility of the Consortia Lead
Agency to ensure that all partners and subcontractors receive this information.

If you have any questions reganding these documents, please contact your WIA program advisor.
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City of Los Angeles
CDD-WDD YOUTH OPPORTUNITIES SYSTEM
Non-Financial wWorksite Agreement

INTRODUCTION

The City of Los Angeles and the Worksite are entering into an agreement to provide the City's Youth Qpportunities System
Contractors access to the Worksite to provide training Far interns in youth development programs administered by the
Cormmidnity Development Deparbment, Workforce Development Division.

The City and Warksite agree that work experience pregrams are designed to promete the development of wark readiness skills
and occupational skills required Ecr participation in the workforce. This agreement centains the general rules and parameters of
the relationship between the City, the Contracter and the Worksite. The *Centractor® is under contract to the City 1o provide
yauth services. The Cantractor will refer eligible youth to the Worksite For training. The individual Training Agreement, a sample
af which is attached and incorporated by reference as Exhibit 1, will be completed by the Cantractor and the Worksite when an
intern Is assigned to the Worksite.

The parties agree as follows:

SECTION 1. - PARTIES TO THE AGREEMENT ARE:

A, WORKSITE B. {ITY OF LOS ANGELES
Name: ANN GIAGNI

Director, Waorkfarce Development Division
Address: Community Development Department

215 West 6" Street, 107" Floor
Los Angeles, CA 90014

Cantact Persan: Contact: Marian Aguilar, Deputy Director
Youth Cpportunities Section
Telephone: Telephone: 12131 485-4675%

_C. CONTRACTOR as described in Exhibit I, a sample of which is attached.

SECTION 2. - TERM
The term of this Worksite Agreement will be for three years from the date of execution unless terminated by either party as set
farth in Section 14. The term may be extended by written amendment as set forth in Section 11.

SECTION 3. ~ WORKSITE PERFORMANCE
A, Wwarksice will provide adequate training and supervision to the intern.

B. ‘waorksite will assure that this Agreement will not displace currently employed workers or impase an their promaotional
apportunities.

T, Warksite will nat contract out the training provided under chis Agreement
. ‘Warksite Responsibilities:

1.  Worksite will pravide meaningful, sufficient, weliplanned work activities designed to promaote the develapment of
positive wark habits and specific skills reguired For participation in the workforce.

2. Worksite will maintain a safe and sanitary work envireonment and provide adequate materials and equipment far
campletion of work activities.

3. Worksite will maintain accurate time records For the intern on forms provided by the Cantractor and will submit
these records as scheduled by and in accordance with praocedures established by the Cantractor.

4. Worksite will abice by all child Iabor laws.

5. Wworksite will pravide interns with an orientation that includes, but is not limited to:

a. Description of Werksite function
b. Job descripticn, duties and responsibilities
C. Hours of wark, including break and lunch period policies, and time and
attendance procedures
d. Emenrgency procedures
B wWorksite rules and regulations v







