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RICHARD J. RIORDAN

MAYOR
Date: June 20, 2001
To: All City of Los Angeles WIA/Bervice roviders
From: Ann Giagni, Director

Workforce Development Di n

Subject: WIA DIRECTIVE NO. 01156 |
SUPPLEMENTAL DATA VERIFICATION AND REPORTING FORMS

The purpose of this directive is to provide contractors with instructions for reporting Supplemental

Y Data. Supplemental Data is a method for reporting and verifying employment that does not show
- up in the Ul Base Wage files (BWF). This is important because information from the BWF is used
to document additional positive results that can increase performance outcomes for the Entered
Employment Rate and Employment Retention at 6 Months performance measures. '

The City has 30 days from the date the State provides the City with BWF data to report the
supplemental employment information. If the City does not report supplemental data within the
prescribed deadline, additional performance credit will not be honored. Because supplemental data
is subject to audit and review, effective immediately, the City will now require contractors to
gather and document supplemental employment data for all participants who have terminated
from JTPA or who have exited from WIA. As a reminder, supplemental employment information
may be obtained through Case Management, Program Exiter Surveys or through the use of 2 Follow-
Up Service. Documentation may include W-2's, pay stubs, 1040 forms or employment verification

letters on company letterhead. Employment verification must be maintained in the participant
file and be available for future reviews.

Two listings are provide ssist your agency identify the participants whose earnings were not
found in the BWF. .Thz PrianIA Base Wage(Repﬁ(Tj\?VIB) identifies the individual not found
during the 1* and/or 3™ Quwarfer after exit. Since this listing does not include participant name, please
cross reference this list against the Term Roster in order to identify the specific participant.
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INSTRUCTIONS

JTPA Terminations

1.

2.

(93

Check the PWIB App Type column. If the App Type is “J", this means this was a JTPA
termination.

Check the PWIB Post- Pvm Qtr 1 column. If the column shows “NOT FOUND", this means
you need to venify 1¥ Qr employment. Report the JTPA Supplemental Data on the Enter Job
Training Partnership Act (JTPA) Supplemental Data (EJSD) form. Please refer to the
attached line-item instructions.

Check the PWIB Post-Pgm Qtr 3 column. If the column shows “NOT FOUND?", this means
you need to verify 3*° Qtr employment. Report the JTPA Supplemental Data on the Enter

Job Trammv Partnership Act (JTPA) Supplemental Data (EJSD) form. Please refer to the
attached line-item instructions.

WIA Exits

1.
2.

Check the PWIB App Type column. If the App Type is “W" this means this was a WIA exit.
Check the PWIB Post-Pgm Qtr 1 column. If the column shows “NOT FOUND?”, this means

you need to verify 1* Qtr employment. Report the WIA Supplemcntal Data on the WIA
Follow Up Contact Information form.

Check the PWIB Post-Pgm Qtr 1 column. If the column shows “NOT FOUND?”, this means

you need to verify 3 Qtr employment. Report the WIA Supplemental Data on the WIA
Follow Up Contact Information form.

Credentials

If the participant obtained a credential, this outcome can be reported on the EJSD form, data fields
4 and 5 or on the Follow-Up form, data fields 10 and 11.

All EJSD and WIA Follow-Up forms are due to the MIS Section no later than July 13, 2001.
All data collected will be transmitted to the State for performance credit consideration.

If you have any questions, please contact Tess Cunanan at (213) 473-4370.
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. | Employment ) Subgrantee Name
. l 'l ’ Development
" ] Department :

State of California

WORKFORCE INVESTMENT ACT o PR Rpteaton R

JTPA Supplemental Data for WIA Performance Socal Secury Number

i LastName First Name
i

Middle

02 Type of Degree Attained

03  Date Degree or Certificate Attained

1 High School Dipioma 5 Occupational Skills License
2 Equivalency/GED , 6 Occupational Skills Certificate or Credential
3 AAor AS Dipioma Degree T Other
4  BA or 8BS Diploma or Degree
| 04 Supplemental Data Verified Empby_mmt Status First Quarter after Exit 05 Supplemental Data Verified Employment Status Third Quarter after Exit
1 Employed 1 Employed
2 Not Employed 2 NotEmployed
3. Not Applicable 3 Not Applicable
Staff Signature Date
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