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RICHARD J. RIORDAN
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DATE: October 31, 2000
TO: All WIA Youth Opportunities Systeyn /Contractor
FROM: Ann Giagni, Director

Workforce Development Division

SUBJECT: WIA Directive No. 9127 . WiA Youth Worksite Agreement and
Worksite Training Agreement

BACKGROUND

, Attached please find the Non-Financial Worksite Agreement and Worksite Training Agreement for
o use in WIA youth programs. Effective immediately, these forms are to be used for all worksites
to which WIA youth will be assigned for training.

City staff will obtain Worksite Agreements for all non-profit and governmental worksites as part
of the worksite certification process. Contractors are responsible for obtaining Worksite
Agreements for any Private-for-Profit sites to which youth are assigned and for providing a copy
of the signed agreement to the Worksite Agreement Coordinator, Nancy Herrera.

The Worksite Agreement signatory must have authority to sign on behalf of the worksite entity.
The term of the Worksite Agreement is for three years from the date of execution, and may be
extended by written amendment.

The Worksite Training Agreement is completed when an intern is assigned to a worksite. It
describes the job assignment, identifies the supervisor, and sets the terms for training. It is to
be discussed and signed by the Contractor, Worksite supervisor, and the intern. A Worksite
Training Agreement must be completed for every WIA intern assigned to a Worksite.

EFFECTIVE DATE

This directive is effective immediately upon receipt.

If you have any questions regarding these documents, please contact your WIA program advisor.

»
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City of Los Angeles
CDD-WDD YOUTH OPPORTUNITIES SYSTEM
Non-Financial Worksite Agreement

INTRODUCTION

The City of Los Angeles and the Worksite are entering into an agreement to provide the City's Youth Opportunities
system Contractors access to the Worksite to provide training for interns in youth development programs
administered by the Community Development Department, Workforce Development Division.

The City and Worksite agree that work experience programs are designed to promote the development of work
readiness skills and occupational skills required for participation in the workforce. This document shail set forth the
general rules and parameters of the relationship. The “Contractor” as described herein is a provider of youth services
under contract to the City who will refer eligible youth to the Worksite for training. The individual Training Agreement,
an exemplar of which is attached and incorporated by reference as Exhibit |, will be completed upon an intern's
assignment to the Worksite, by the Contractor and the Worksite.

The parties agree as follows:

SECTION 1. - PARTIES TO THE AGREEMENT ARE:

A. WORKSITE B. CITY OF LOS ANGELES
Name: LILLIAN KAWASAKI
Interim General Manager
Address: community Development Department

215 West 6t Street, 3" Floor
Los Angeles, CA 90014

Contact Person: Contact: Ann Giagni, Director
Workforce Development Division
Telephone : Telephone: (213) 485-5019

SECTION 2. - TERM
The term of this Worksite Agreement shall be for three years from the date of execution. The term may be extended
by written amendment.

SECTION 3. - WORKSITE PERFORMANCE
A. Worksite shall provide adequate training and supervision to the intern.

B. Worksite shall assure that this Agreement will not displace currently employed workers or impose on their
promotional opportunities.

C. Worksite may not contract out the training provided under this Agreement.
D. Worksite Responsibilities:

1. Worksite shall provide meaningful, sufficient, well-planned work activities designed to promote the
development of positive work habits and specific skills required for participation in the workforce.

2.  Worksite shall maintain a safe and sanitary work environment and provide adequate materials and
equipment for completion of work activities.

3.  Worksite shall maintain accurate time records for the intern on forms provided by the Contractor and
shall submit these records as scheduled by and in accordance with procedures established by the
Contractor.

4. Worksite shall abide by all child labor laws.
5. Worksite shall provide interns with an orientation that includes, but is not limited to:
a. Description of Worksite function
b. Job description, duties and responsibilities
C. Hours of work, including break and lunch period policies, and time and
attendance procedures
d. Emergency procedures
e. worksite rules and regulations

6. Worksite shall provide interns with a copy of their grievance procedures.







