CITY OF LOS ANGELES

LILLIAN KAWASAKI CALIFORNIA

INTERIM GENERAL MANAGER COMMUNITY DEVELOPMENT

DEPARTMENT

215 W. 6TH STREET
LOS ANGELES, CA 90014

RICHARD J. RIORDAN
MAYOR

DATE: JuL 13 ormn

TO All One-Stop Workforce Development Lead and Satellite Agencies and
Youth Opportunities System Contractors

)
=

FROM : Ann Giagni, Director
Workforce Development 10

SUBJECT: WIA Information Bulleti No. pi1-04
PERSONNEL SALARY ADJUSTMENTS

< : The purpose of this bulletin is to inform Workforce Investment Act (WIA) contractors
that the same criteria as outlined in JTPA Information Bulletin No. 99-84 dated March
24, 1999 will apply in approving salary adjustment requests from contractors under WIA
until and unless superseded by a contract amendment, City Directive or an Information
Bulletin. '

In the absence of a Request for Proposal (RFP) which indicates the personnel salary
ranges, WIA contractors are required to submit a five step salary plan as supporting
documentation to the budget/expenditure plan. The five step salary plan will be used as
a guide to the current salary level of personnel indicated in the contractor's
budget/expenditure plan and determining whether the contractor has complied with the
criteria for salary adjustments.

Staff positions that are funded through multiple funding sources must be cost allocated
accordingly across all funding sources. Requests for salary adjustments are subject to
review on an individual basis in accordance with the established criteria.

This policy will be effective July 1, 2000 until officially revised or rescinded.

If you have any questions regarding this matter, please contact your assigned Workforce
Development Analyst.
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SUBJECT: JTPA INFORMATION BULLETIN NO. 99-84 :
SALARY ADJUSTMENTS FOR JTPA CONTRACTORS

The purpose of this Bulletin is to outline the criteria for approving salary increase requests from JTPA
contractors. These criteria will assist your agency in developing complete justification packages when
requesting personnel wage structure adjustments.

WDD has approved PY 1997-98 personnel salaries based upon the salary ranges submitted in the PY 1997-
- 2000 Request For Proposal (RFP). Staff positions that are funded through multiple funding sources must be
__ cost allocated across all funding sources accordingly. Requests for salary adjustments are subject to review
on an individual basis, in accordance with the following criteria:

Allowable Salary Adjustments

* Salary adJustments are regulated by the City of Los Angeles SDA in accordance with applicable subsections
of the JTPA Final Regulations (as amended), applicable OMB Circulars, and SDA policies relating to salary
increases (see attached). The types of allowable salary ad]ustments are described below:

e Cost Of Living Adjustments (COLA): A COLA increase is allowable once per program year,andis
‘capped at the City’s approved negotiated rate, which currently is a 4% increase for PY 1998-99. This
rate, if requested, should be applied across the board to all staff positions covered under contracts with
the City of Los Angeles.

e  Merit / Performance Based Salary Increases: Merit increases are based on the written Personnel
Policies and the documented Performance Evaluation procedures of the contractor. A copy of the
current Performance Evaluation document must be maintained in the personnel file for each staff person
for whom a merit increase has been proposed. Request for merit increases are reviewed (and approved)
annually, based upon the employee’s performance evaluation for the specific contract period an/or
program year for which the merit increase has been requested. Request for merit increases must be
based upon the successful achievement of an acceptable level of performance, whichis directly related
to tasks associated with the Clty grant. WDD reserves the right to review the personnel file of any staff
person for whom a merit increase has been proposed. Merit increases must comply with the

contractor’s approved salary plan. The contractor must provide a duly executed Board Resolution and

corresponding Board Minutes for any proposed merit increase requiring approval of the contractor’s

Board of Directors. Merit increasés must be reasonable and directly allocable to the City grant.







