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SUBJECT: WIA Information Bulletin No.  01-01
Security Deposit and/or Last Month's Rent

The purpose of this information bulletin is to establish procedures for recording payments made for a
security deposit and/or last month's rent by a Workforce Investment Act (WIA) contractor using WIA
funds. This procedure will be in effect until and unless superseded by a contract amendment, City
directive or an information bulletin.

A. Funds provided by the City of Los Angeles for a WIA program may be used to pay a security
deposit and/or to pay last month's rent on a leased property to a lessor at the inception of a lease.
The security deposit is to be recovered at the conclusion of the lease and must be returned to the
City. In some cases, if the last month's rent was not advanced, the security deposit may be used to *
pay the last month's rent in which case the security deposit need not be returned to the City. If the
last month's rent was advanced in addition to the security deposit, the last month's rent will be
applied as payment for that month and the security deposit should be returned to the City.

B. The recovery of the security deposit and its subsequent transmission to the City, and the accounting
for the use of the last month's rent deposit are the contractor’s responsibility. To keep track of the
amounts involved, proper recording of such transactions is required. To this end, each contractor
must implement the following procedures:

1. The City Attorney will review the lease agreement to make sure City requirements are met. The
lease must specify the amount of deposit and/or last month rent, and the termination date.

2. Monies paid for the security deposit and/or for the last month's rent are to be treated as Rent

Expense and must be reported as such in the City invoice. Consequently, a debit charge to the
rent expense account should be recorded in the General Ledger (GL).
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